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DATCHWORTH PARISH COUNCIL 
                      Parish Clerk: Mrs Tina Hassan 
                      5 Bragbury Close, Bragbury End, Stevenage, 

           Hertfordshire, SG2 8UL 
 Tel:        07956-889933  

                                 Email:   clerk.dpc@datchworth.com 

             

Minutes of the Datchworth Parish Council Meeting 

Held ‘Virtually’ via Skype 
 Tuesday 28th April 2020 at 7.00pm 

 
Present:  Cllrs. Viv Marshall, Jane Dodson, Tracy Chapman, Emma Norman, Tony Stowe, 
       Charlie Groves, James Garrod, Jackie Boakes & Natasha Burton (from 7.20pm)  

       
In Attendance:     Mrs T. Hassan (Clerk) & 2 Members of the Public  
 

 

1. To receive and accept apologies for absence  - None   
 
2. Declaration of Interests& Dispensations  

Cllr. Garrod declared an interest on his own planning application. 
Cllr. Norman declared an interest on 2 Bury Lane. 
Cllr. Boakes declared an interest on 1-7 Coltsfoot Lane. 
 
The Clerk had advised in a previous email, that Cllr. Garrod should be absent during the 
discussions of his own planning application due to not only an Interest but a Pecuniary 
Interest as well.  
The Chairman said all three councillors could remain in on the discussions on ‘Planning’ 
but were not allowed to comment or talk during discussions.  
  

3. To approve using the ‘virtual format’ for future Parish Council Meetings 
The Chairman proposed that all future Parish Council meetings during the Covid-19 
lock-down would be ‘virtual’ until the lock-down was lifted and these would be made 
accessible to members of the public.  This was seconded by Cllr. Norman – all agreed, 
no objections. 

 
4. Management & protocol of this meeting    

The Chairman read out the protocol of virtual meetings, as recommended by HAPTC. 
 

5. Welcome to members of the public  
 

 Dog Poo excess within the Village – A member of the public highlighted the 
problem with this and various suggestions were brought forward.  Notices would be 
made to make the public aware that ordinary bins can also be used for dog waste. 
An article will also be put into the Datchworth magazine. Action:  Cllr. Groves 
 

 Virtual meeting platform – Zoom- A member of the public suggested that Zoom is 
a more professional and appropriate platform than Skype as a platform for future 
‘virtual parish meetings’ and sought the Parish Council view. The Chairman said this 
issue would be addressed under Agenda point 14 later in the meeting. He also 
mentioned that the threat of a security breach was unlikely at Parish Council level.  
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6. Minutes – The Minutes of the Full Council Meeting on the 25th February, the Finance 
Committee Meeting on the 10th March and the ‘virtual skype meeting’ notes on the  
24th March were all verified as an accurate record of proceedings.  These will be signed 
as soon as Council resumes face-to-face meetings.  Action Clerk – to note  
 
Proposed by Cllr. Dodson, Seconded by Cllr. Groves – no objections – all agreed. 

 
7. Recommendations from recent legislation regarding:-   

 

 Casual Vacancy - The Chairman explained that the casual vacancy cannot be 
displayed at this juncture, in the event that this is contested, in accordance with 
Government advice.  
 

 APM for 2020 – The Chairman gave two options to Council regarding the APM, 
in accordance with Government advice. 
Option 1 - to hold an APM later in the year or Option 2 – a newsletter to be sent 
 
The concensus was Option 2 – The Chairman proposed not to hold an APM 
in 2020 but in April 2021 and to arrange for a Newsletter (which would include 
Chairman’s & Comms Group report & achievements over the year) to be sent to 
all residents, seconded by Cllr. Normal – no objections – all agreed.  
 
Action Comms Group – to progress & bring to fruition – report back  
 

 Appointment of Chair & Vice-Chairman – The Chairman gave two options, 
Re-appoint a Chairman/Vice Chairman in May or retain the Chair/Vice-Chair until 
May 2021.  The concensus was to retain the status quo. 
 
Proposed by Cllr. Chapman, Seconded by Cllr. Burton – no objections – all 
agreed.  It was resoluted that the Chairman & Vice Chairman were  
re-appointed from the April meeting until the May 2021 meeting in accordance 
with Government guidelines.  
 

8.   Planning – Cllr. Garrod remained in the meeting on his own application of:  
 
3 Raffin Green Lane – Cllr. Dodson explained that there had been an error from 
EHDC in not sending this application to the Clerk, which was confirmed by the 
Planning Dept.  The deadline is 26th May – if anybody has any comments relating to 
this application send to Cllr. Dodson, as many had not had chance to review it. 
 
1-7 Coltsfoot Lane – The Chairman highlighted that the access issue could not be 
discussed at this stage, as no communication had been received from the resident.  
Cllr. Stowe highlighted it was important to make a comment at this stage, for it to be 
included in any possible future Appeal. The comments to be recorded on behalf of 
DPC were ‘to object as this was an unsuitable development in the Green Belt’.  
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9.   Burnham Green   
 

 Planning Enforcements – Cllr. Chapman reported that the meeting of the 
BGJM Committee is next week on the 6th May and will be hosted by Welwyn 
Parish Council. She will highlight the planning enforcement problems which have 
not improved since May 2018.   
 

 Letter from resident - Following a concern letter from a resident to both Cllrs. 
Chapman & Stowe, regarding the number of cars parked on the Green, two 
letters were compiled and emailed to Council.  Proposal by Chairman, 
Seconded by Cllr. Groves to send letters out to both resident and John 
Dove/David Snell (enforcement team) to reiterate the problem. (resident can be 
cc into the latter letter) Action Clerk – to put letters onto letter headed paper 
and forward to Cllr. Chapman for onward transmission. 

 
Council was reminded that Cllr. Marshall is on ‘standby’ in case of quorate issues 
for the BGJM Committee. 
 

10.   Land issues   
 

 2 Bury Lane  - The Chairman reported on the proposed requested changes on 
the Deed of Easement from the residents’ of 2 Bury Lane and invited comments 
from Council.  It was felt that the original terms & conditions should remain but to 
clarify the word ‘reasonable’ from the residents’ solicitors.  Proposer Cllr. Groves, 
Seconder Chairman – no objections – all agreed.  Action Clerk – draft letter    

 

 Cherry Tree Hall – The Chairman reported that a letter had been received by the 
residents’ agent with respect to the proposed access across the Green, citing two 
examples on the Green. Neither of these were applicable to his clients 
application.  

 
The Chairman sought a motion to go back to the applicant’s agent immediately to 
advise them of the current position.  Proposed Cllr. Boakes, Seconded by Cllr. 
Garrod.       Action Chairman send letter to applicant’s agent  
 
Chairman sought motion to approach Paul Wilmhurst if they insisted upon 
wanting a new access to run services.  She had previously advised Council that 
this advice would not exceed £3,000, but would monitor and report back to the 
Council if this changed.  Proposed Cllr. Groves, Seconder Cllr. Norman – no 
objections – Resolution agreed  

 

 Plough Car Park update – Following the advice from the solicitors being 
forwarded to the stakeholders, the donor had sent a letter to Council requesting 
an update. Cllr. Dodson remarked that the advice was inconclusive but the 
Chairman reported that it was nonetheless, defensible.  

 
 

The motion by the Chairman was to either pursue this project or hand back 
to the stakeholder.  Cllr. Dodson welcomed further public consultation regarding 
ongoing maintenance costs. Cllr. Chapman felt that solid quotations for 
construction needed to be sought before definite decisions made.  It was felt by 
some councillors, that there were many questions of doubt surrounding this area.   
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It was proposed by the Chairman, Seconded by Cllr. Groves to send the 
following reply to the stakeholders – no objections but 1 abstention.  
 
‘The Council would wish to support the car park and would like to have a 
meeting with the stakeholders to discuss the way forward as there were a 
number of outstanding problems and concerns that need to be addressed 
before a final decision is made’ 

 
11.  Nutcroft Lease & Grass Cutting -  The Clerk reported that a number of responses had 

been made via email and Cllr. Stowe said that more responses were likely during May,  
after the magazine distribution on the 1st May.  Cllr. Chapman reported that there had 
been approximately 20 Facebook responses.  At this juncture, most residents favoured 
Option 2 (taking out a 10 year Lease).  
 
Action Cllr. Stowe to approach EHC regarding the Play Equipment directly  
 
Action Clerk – to make enquiries regarding the PO for the grass cutting 

 
12.  Insurance Policy - A motion was sought by Cllr. Chapman to increase the Council’s 

legal cover to £200,000 and to include Contract & Dispute Cover.  The increased 
premium for this will be £24.99 +IPT at the September renewal.  Proposed by Cllr. 
Chapman, Seconded by Chairman.  Action Clerk – inform the Insurance Company 
to start this increased & additional cover with immediate effect.  

 
13.   Website & Comms Group – report circulated 

Various points relating to the Comms Group meeting were discussed – these notes 
were taken as read.  Action Clerk – upload Notes onto the website  
 
A proposal from Cllr. Chapman to sanction two hours website training at £45 per 
hour, was sought, this was Seconded by Cll.Norman – no objections – all agreed – 
Resolution passed.   Action Cllr. Chapman – to liaise with Website Company. 
 

 Investigating Zoom as a platform for future Parish Council meetings 
Both Teams & Zoom applications were discussed as different options instead of the 
Skype platform being used currently for future virtual meetings. Councillors that had 
experience of Zoom talked favourably of its clarity and ease, as well as Teams having 
benefits.  Zoom is approximately £12.99 pm/£119 per annum, it was suggested that if 
this was preferred then a monthly fee would be more appropriate.  The Chairman 
suggested that a sub-group was set up to investigate the Teams & Zoom platforms 
further, to include Cllrs. Chapman, Stowe, Boakes and herself.  The proposal by the 
Chairman was that if an obvious solution was clear, that they had the agreement of 
Council to instigate this platform, to be ready for the next meeting.  This was seconded 
by Cllr. Groves – no objections – all agreed.   Action Chairman to report back  
 
The Chairman requested that the Agenda be posted on the Facebook Page going 
forward following a recent resident request.  Action Comms Group to facilitate.  

      
14.  Staff Holiday Request Form  - this was accepted by Council – no objections.   

Proposed by Chair, Seconded by Cllr. Groves – Clerk to complete and send when    
holiday requested going forward.   Clerk to note   
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15.    New Play Area update  
 

 Herras fencing  - there was a dispute over the potential charging of this to the 
Council.  Action Cllr. Chapman to email Sovereign to instruct them to take 
away the Herras Fencing with immediate effect.   
 

Cllr. Groves reported that he will take the swings down and put into the storage 
container as a temporary measure during the lock-down.  Action Cllr. Groves 

 

 Play equipment signage – three signs were needed to be placed on the Captain 
Mannering “Not to be used for under 3’s” – wood or acrylic options discussed – 
wording to be obtained from Sovereign.  Action Play Group to facilitate 
  

 Fencing surrounding new play area – Cllr. Garrod went through his quotations 
and findings on various different fencing options, for both timber and metal.  
Timber was the preference with a metal mesh. For an approximate cost of £2500 
this included 60 metres of railing with a double gate and a gate for disabled 
access.  Cllr. Garrod proposed he obtains final quotations for the above fencing 
option, this was seconded by Cllr. Groves – no objections – all agreed. 

 
Action Cllr. Garrod to forward these quotations to Council at least 3 days 
before the next meeting. 
 
Action Cllr. Chapman to check with Kirkhams regarding grass cutting 
around the timber fencing. 

 
Cllr. Garrod also stated that hedging could be used in front of the fencing and this 
could be provided free of charge by the Woodland Trust.  This would include 420 
bare root plants (wildwood) and would probably arrive sometime around 
November.  Proposal sought by Chairman, Seconded by Cllr. Chapman – all 
agreed.   Action Cllr. Garrod – to apply for free hedging.   
 
Basketball Surface – It was reported that this surface had been done 8 years 
ago at a cost of approximately £20,000. There is a tree that has lifted the surface.   
 
Action Cllr. Chapman to make contact with the Insurance Company to 
pursue a possible claim for this and to ascertain whether the Insurance 
Company or the parish would need a report.  

 
16.    Clerk’s Report   - Clerks Report previously circulated & on website – main points:- 

 BT telegraph Pole on the Green update  - next removal date 5th May 

 Leisure Plots – renewal Letters & Agreements sent out – fees due 1st May – it was 
further reported that only ½ plot was free now and 1 plot would be used as a 
communal plot as and when Covid-19 restrictions were lifted 

 Claim Form was sent off – Grant awaited from EDHC. 

 Audit – new dates & update of position – delayed for 2 months 
The Parish Council had been selected for a random Intermediate Review. 
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17.  Finance     

 The  April expenditure items were agreed in accordance with the budget  
The Clerk explained the reason for the revised March Finance Report, following the 
non-authorisation of one expenditure item, which necessitated it to be re-put onto 
the April Finance Report, which was not until after the 31st March. 
Cllr Dodson objected, as she was dissatisfied that the March report had been 
amended since full council approval. Cllr Dodson queried why the unpaid invoice 
hadn’t just been accrued in accounting terms, rather than amending an approved 
report, the Clerk explained that she was not able to do that sort of accounting to 
reflect that and as the Council operate a payments and receipts accounting system, 
taking it forward to April was not uncommon.   Proposal to accept the March & April 
Finance Reports. Proposer Cllr. Groves, Seconder the Chairman – 1 objection see 
above. 
 

 Litter Picker’s increase in salary in line with the Nat. Liv. Wage from 1st April 
This was noted by Council  
 

 Clerk’s annual increment increase from 1st April  - due to the confidential nature 
of this item, it was agreed that it would not be discussed in the public session. A 
Resolution was sought to discuss this under Part 2.  Proposer Chairman, Seconder 
Cllr. Dodson – Resolution passed  
 

18. District Councillors’ Report – Cllr. Stowe reported on the A602 Questionnaire 
 relating to the road repairs at Watton-at-Stone and informed the Council this could  
 be done on-line, he would send a link.  The question was also asked when Brown  
 Bin collections would re-start and he advised that he would advise when there were  
 changes.   
 
19 .  HR Report - It was resolved under section 1 of the Public Bodies (Admissions to Meetings) 

Act 1960, that the public and press should be excluded from item 20  (HR Report) of the 
agenda of this meeting in view of the confidential nature of the business to be transacted. 

 The HR Committee recently met to discuss employees terms and conditions.  
They put forward recommendations to full Council which were accepted and 
agreed.  

 
 
 

 
The meeting closed at 9.40pm 

 

  

 


