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Parish Clerk: Lucy Crofton 
Tel: 07938 743424 Email: clerk@datchworth-pc.gov.uk  

             
Minutes of the Datchworth Parish Council Meeting 

Held ‘Virtually’ via Zoom 
 Tuesday 22nd September 2020 at 7.00pm 

 
Present:    Cllrs. Jane Dodson, Tracy Chapman, James Garrod, Charlie Groves  

  & Natasha Burton (joined later) 
       

In Attendance:      Eleven Members of the Public  
 
Introduction - The meeting was opened by Cllr. Dodson who confirmed virtual 
housekeeping rules. Cllr Dodson also raised awareness of the Council’s Dignity Bullying 
and Harassment Policy.  

 
 

1. Welcome to our New Clerk - Cllr. Dodson welcomed new Clerk Lucy Crofton to the 
council and confirmed all documentation will be updated with her details.  

 
2. To receive and accept apologies for absence - Cllr. Stowe. Cllr. Burton to attend 

shortly. 
 
3. Declaration of Interests - None received. 
 
4. To grant any requests for dispensations as appropriate and if necessary - None 

received. 
 
5. Minutes  

Verification of Minutes of the Full Council Meeting on 25th August 2020.  
Amendment regarding the re-allocation of budget items. It should read “Move the New 
Homes Bonus to the Neighbourhood Plan in expenditure budget line and not the grants 
expenditure. 
 
5.1 Actions & updates arising from last meeting 
There was an amendment to the last meeting which was updated. 
5.2 Ditch Maintenance Rota: Cllr Groves to follow up with EHDC. If flooding occurs, 
members of the public are advised to report it on the Hertfordshire County Council 
website. Cllr Dodson suggested we publish details of this reporting mechanism, on our 
website/notice boards so that the public are aware of this procedure. 
Action: Clerk to upload to website 
5.3 Wi-Fi provision: Cllr Dodson proposed that this item is moved to our October 
meeting due to time constraints tonight. 
Action: Clerk to add to October Agenda 
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5.4 Recycling Options and Datchworth Coffee: Cllr Dodson proposed that this item is 
moved to our October meeting due to time constraints tonight. 
Action: Clerk to add to October Agenda 
5.5 Benches and Memorial quote: Cllr Groves has now received the invoice for the 
two new benches which will be in situ within the next few weeks. Cllr Groves confirmed 
these are being paid for by the locality grant given to us by Cllr Ken Crofton, which will 
cover the cost of these two benches and the bus stop project at Burnham Green. 
Action: Clerk to write letter of thanks to Cllr Crofton. 
5.6: 14 day notice of removal to be placed on bench. This has been done and the 
bench has now been removed.  
5.7: Goal posts. On agenda for later.   
5.8: Additional play equipment:  Still awaiting quote from manufacturers.  
Action: Cllr Chapman to follow up 
5.9: Village Green re-vamp: To be moved to our October meeting.  
Action: Clerk to add to October Agenda 
5.10: Community Orchard: New name to be considered.  
Action: Clerk to add to October Agenda 
5.11: Anti-social behaviour and fly tipping: Both should be reported on the ‘Echo’ 
pages. This is a Police app where you can report all types of anti-social behaviour.   
Action: Clerk to add details to website 
5.12: Land Registry and One-Drive costs:  Not applicable for DPC.  
5.13: RFO access to the website: This has been done.  
5.14: Co-option process: Details have been put on the website. 
5.15: Christmas Fayre: Details within Clerks update.  

 
 
6. Public Open Session 

Member of the Public 1:  Requested that he could ask a question re: Plough Car Park 
when Land Issues were discussed within the meeting. This was agreed if time allows. 
Member of the Public 2:  
1. Confusion over the budget. Cllr Dodson confirmed the New Homes Bonus would go in 
to the neighbourhood plan. RFO to confirm with MOP. Cllr Dodson agreed expenditure 
items need to match minutes and agenda.  
2. MOP advised that he had encountered difficulties using the DPC Website. Cllr Dodson 
confirmed that this had been working. Cllr Dodson confirmed the Terms of reference 
document is available on the website and Clerk can send a copy directly to MOP. Cllr 
Dodson explained that the order of the agenda was done as such as we needed a Casual 
Vacancy Procedure was in place. The Policy was in draft format only needed to be 
approved before we went ahead with the procedure itself which is why the Policies were 
pulled forward. Cllr Dodson confirmed that the HR Policies are a different set of Policies, 
which MOP understood.   
Member of the Public 3: Asked if the council would like a resumé with regards to Item 
12 of the agenda. Agreed this would be covered under Point 12.  
Magazine Editor: ME noted there was reference to a newsletter written by the council 
within the minutes of the last meeting. He would like to know what the purpose of this 
newsletter is. Cllr Dodson explained the idea behind it was to update the electorate with 
what the Council have been doing, as due to COVID 19 no APM had taken place this 
year. Cllr Chapman commented that due to conflicting pricing from the Post Office, 
delivery had not taken place yet. ME suggested the Council consider Triographics as an 
affordable alternative to the Post Office.  
Action: Cllr Dodson to liaise with ME & Triographics  
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7. Policies and Procedures 
Cllr Dodson confirmed that all polices had been circulated prior to meeting and uploaded 
to the website. Cllr Chapman raised an issue regarding the Anti-Bribery Policy. Would 
like to put a £25 limit on hospitality in line with East Herts DC. This was agreed by all 
Councillors.  
Action: Cllr Dodson to update Policy 
Cllr Dodson proposed that we accept these policies as confirmed. Seconded by Cllr 
Groves.   

 
8. Casual Vacancy Procedure 

Cllr Dodson explained the procedure. The recording facility on Zoom was disabled for 
this period as it is not open to members of the public.  
Cllr Dodson announced that all four vacancies had been filled and welcomed new 
Councillors Barker, Gilbert, Kelleher and Little to the Parish Council.  
Action: New Councillors to complete the ‘Declaration of Office’ & ‘Pecuniary 
Interest’ Forms and return originals to the Clerk asap. 
 

9. To create and approve new areas of Delegated Responsibility 
9.1.  Policies, Legal Issues Insurance and Compliance  
9.2.  Environmental – to include items such as fly tipping, noise and bins. 
9.3.  Health and Wellbeing. Of particular importance to our village during Covid times. 
Cllr Dodson proposed these new committees are created. Seconded by Cllr 
Chapman.  

 
10.  Allocation of Responsibilities:  

Cllr Little raised the issue of the Declaration of Acceptance Form. Cllr Dodson asked all 
new councillors to sign and send to the clerk at their earliest opportunity.  

10.1  Highways, Transport & Road Safety: Cllrs. Kelleher, Gilbert, Groves and Burton. 
10.2 TAOS (Trees, amenities and open spaces): Cllrs. Garrod, Dodson, Chapman &  

  Groves 
10.3 Planning: Cllrs. Dodson, Kelleher and Barker 
10.4 HR: Cllrs. Dodson, Stowe, Burton & Little. Cllr. Chapman to come off the committee. 
10.5 Communications Group: Cllrs. Chapman, Dodson, Stowe & Gilbert.  
10.5 Finance: Cllrs. Dodson, Garrod, Groves & Little 
10.6 Sports Club Liaison: Cllrs. Stowe & Kelleher 
10.7 BGMJC (Burnham Green Joint Management Committee): Cllrs. Chapman &  

  Barker. Cllr. Dodson to be on Standby. 
10.8 Plough Car Park Working Group: Cllrs. Chapman & Burton 
10.9 Policies, Legal Issues, Insurance & Compliance: Cllrs. Little, Chapman & Dodson 
10.10 Environmental: Cllrs. Dodson, Garrod, Groves & Barker 
10.11 Health and Well Being: Cllrs. Burton & Gilbert 
10.12 Village Hall Liaison: Cllrs. Dodson & Chapman 
 
11. Planning 

Planning update was circulated to full council. No comments received. 
 

12. Datchworth Green 
Member of the Public 3 is looking for support from DPC to take forward to EHDC for 
approval who are the body to designate conservation areas. He had four key reasons as 
to why he thinks the Green should be re-allocated as a Conservation Area.  
1. Concerned about poor developments that have taken place around the Village Green. 
Poor Tree work on unprotected trees on private land. The lack of protection to key 
buildings around the green and cross roads. Desire to protect and enhance local 
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character. TPO’s on the green are 40 years old and they do not cover some of the younger 
trees. He has published the idea in the Parish magazine. Advised to only have supportive 
comments. Looking for support to take this forward.  
2. Cllr Dodson asked for Cllrs views. Suggested that our environment group take this 
forward and discuss further. Cllr Chapman suggested we should also look at Bulls Green 
and Paynters Green also.  
3. Cllr Burton asked if the conservation area would prevent certain activities on Green. 
Member of the Public 2 confirmed it would not.  
4. Cllr Little asked if there are any downsides to making it a Conservation area. Member 
of the Public 2 did confirm that for residents you must apply for certain works where 
previously you did not have to.  
5. Cllr Gilbert asked if residents could still have micro generation renewable technology 
such as solar panels on your property. Member of the Public 2 was not sure.  
6. Cllr Garrod asked if it would cover all properties on the Green. What is the boundary. 
Council would need to draw a boundary based on areas to be included.  
7. Cllr Kelleher asked if the two small ponds near the Green would be included. Member 
of the Public 2 confirmed that ponds can be included in a conservation area. He confirmed 
again that boundaries would be a detailed assessment undertaken by the council.  
8. Cllr Chapman asked if residents of the Village Green would be disallowed certain 
permitted development on their property, which Member of the Public 2 confirmed would 
be the case and that the residents would need to seek planning permission for certain 
works which they wouldn’t have had to previously.  
9. Cllr Little asked if there would be any effect on thresholds protection as a Village Green, 
conservation area would just be another layer on top of that.  
10. Cllr Dodson proposed that this is taken up by the Environmental Committee. 
Cllr Groves seconded this. 

Action: Environmental Committee to take forward. 
 
13. Website & Comms Group 

13.1 Newsletter costings. Quoted £100.00 by Royal Mail. Quotation in writing came in 
at £1,100.00. The printing costs from Triographics have come in at circa £235.00 plus 
folding and envelopes at £31.50. £266.50 total.  
Issue over how we distribute amongst the Parish. Second class post is £425.00 and 
therefore still too high. Triographics have a postage service which was confirmed by the 
Magazine Editor. The Magazine Editor confirmed that the Mailing costs for his magazine 
through Triographics is 0.44p an item. Cllr Chapman commented that the cost for delivery 
of the newsletter through Triographics, based on 44 pence an item would be £286.00. 
Cllr Dodson proposed that we advertise the newsletter within the Facebook community 
to see if a volunteer would come forward to post to the Parish for an agreed sum. Cllr 
Gilbert asked if the newsletter could be viewed electronically. Cllr Dodson confirmed that 
on our website people can sign up to receive the newsletter electronically. Cllr Dodson 
confirmed we also wanted to reach out to those who do not have access to email/internet 
in these COVID times.  
Cllr Dodson asked for agreement for cost of the print £235.00 and also if we can go out 
to electorate again with a dedicated message on Facebook and the village notice boards. 
Cllr Chapman asked if we could agree a figure of £300 for postage. Cllr Dodson 
commented that this figure is still too high.  Cllr Little asked if we could join forces with 
the magazine and have the newsletter and magazine sent out together to reduce costs. 
The Magazine Editor agreed this could be done but would need to speak with his 
distributors. He confirmed that his total circa 385 residents/mailed subscribers. Cllr 
Dodson proposed to agree costs subject to Magazine Editor confirming costs. Seconded 
by Cllr Kelleher.  
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13.2 Access for the new Clerk: This is being set up by Datchworth Parish Council 
Websites.  
13.3 Datchworth. Info. : Runs out on 2/10/2020. We need to write to committee and place 
in to an account which we can set up with fast hosts. Cllr Chapman proposed that she 
will write to them. Seconded by Cllr Garrod.  
13.4 Training for new clerk for approval. Spoke to Sue at HAPTC. Will be setting up 
the new Clerks course as soon as one other clerk is in post. Awaiting costs. Should be in 
October. Cllr Dodson proposed a limit for training £100. Seconded by Cllr Groves. 
13.5 Pecuniary Interests: To be added to website. James circulated recently. Clerk to 
send to new councillors. Need to be filled out and returned to EHDC> East Herts Funding 
Ideas.  
13.6 EHDC Grant: Cllr Chapman has spoken to Clare Pullen re: Ideas. One idea was to 
plant bulbs around the village. Look to get families interested so they can go and plant in 
COVID-19 compliant groups. Cllr Garrod thought it would be good to plant trails of 
different bulbs to make the village more attractive. Cllr Stowe will provide a mentor 
statement once the forms are sorted.  
13.7 Crowd funding initiative: circulated by Cllr Chapman.  
13.8 Street Champions: For delivery of the Newsletter or other Comms/Research, it 
would be a good idea to form a team of Street Champions, similar to neighbourhood 
watch. They would look after their street only for all things.  
13.9 Datchworth Climate Group Stall request:  A member of the electorate is looking 
to put a stall on the village green to raise awareness, possibly monthly depending on the 
weather. This should be considered by the Environmental Group. Cllr Dodson has asked 
for further information which she is waiting to hear back on. Must be mindful that the 
Village Green is for the enjoyment of everyone and we cannot favour one group over 
another. Cllr Dodson thinks it could be a good thing for the village however. Could Tukey 
Farm be a better, alternative location? 
Action: Environmental Group to discuss, report back to Full Council and respond 
to resident. 
 

14. Land issues (Cllr Dodson in Cllr Stowe’s absence) 
14.1. Bury Lane:  Correspondence received from resident’s family member re: the Bury 

Lane easement and enhancement of services. Looking at enhanced service and 
agreed we would look at splitting the cost with the residents relative for the legalities 
involved. Will need to go out to a valuer. Three quotations received varying in price. 
Cheapest option is with Sworders Surveyors. Cllr Dodson declared that she had 
used them before herself. Their cost came in at £1,000 plus VAT. 

   Proposal - Cllr Dodson proposed that we use Sworders if needed. Seconded by      
   Cllr Chapman.  

 
[A member of the public asked for clarification that the quote from Sworders was 
to value the benefit of the easement and questioned why the council should pay 
any of the cost of the value. Cllr Dodson confirmed this was previously agreed by 
full council but agreed that the cost should ideally be met by the resident. The 
resident wants to look at enhanced services. The member of the public stated that 
this is a Stokes v Cambridge situation, which is why costs are being looked at very 
seriously.  Cllr Kelleher asked if a cost limit had been agreed. Cllr Dodson believes 
there is a fee limit from the surveyors].  
 
Action: Clerk to write to resident asking them to confirm their request. 
 

14.2. Plough Car Park:  
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Proposal - Cllr Dodson proposed two members of the public as members of the 
working group.  
Seconded by Cllr Burton.  
Cllr Burton gave an update and confirmed she was meeting with a sub-set of the 
group again this week. They have made a start on the parking management plan. 
Have submitted information to NALC with help from HAPTC re legal advice 
required following threat of legal action from donor. Currently looking at the process 
for de-registering the Village Green and associated costs (approx. £4,900 plus 
legal costs). Ratings value ARE to be placed on the car park spaces, contrary to 
advice received from member of electorate involved with project. 
 

14.3. Nutcroft  - Councillor Stowe has sent comments on the lease to EHDC and is 
awaiting an update. 

 
15. Trees, Amenities and Outdoor Spaces  

15.1 Tree Surveys and Quotes: Tree surveys had not been undertaken for fifteen (15) 
years within the Parish. We have been advised by HAPTC and other bodies that 
they should be undertaken every 3 years for insurance purposes. 
Tree surveys were carried out in August. Some of the works have been identified 
as urgent, some as essential and some as desirable. Welches Farm is a high 
priority with some trees dead and some trees in danger of falling in to the highway. 
At Raffin Close there are some essential works we will turn our attention to once 
the urgent works are done and budget allows.  We wrote to various tree surgeons 
asking for quotes and have received three back for the urgent works. These are 
as follows: Robert Cooper £6,700 no VAT, John O’Connor £7,425 plus VAT and 
Gristwood and Toms £9,281.25 plus VAT. 
 
Proposal - Cllr Dodson proposed that we use Robert Cooper at £6,700 no VAT 
for the urgent works.  
Seconded by Councillor Groves.  
Action: Clerk to appoint Rob Cooper and check availability as requirement 
is asap. 
 

15.2 Grass Seed Repair: Cllr Groves confirmed grass seed has been sown where we 
had the old memorial garden which was removed.  

 
15.3 Turkey Farm Goals: Goals in the Turkey Farm are cosmetically poor. Need to be 

removed or refurbished. Cost is prohibitive. Not proceeding with replacement until 
issues of tree surveys are completed. Lower priority issue as no health and safety 
issue. There are also goals on the basketball court, so alternative options.  

 
15.4 Fencing: A project that has been put on hold until tree costs are better understood.  

 
15.5 Risk assessments: Cllr Dodson confirmed that Cllr Groves has been undertaking 

various risk assessments around the village. Cllr Dodson confirmed the play 
equipment inspection ROSPA reports have been undertaken by EHDC. Most 
problems are low risk or very low risk. Cllr Garrod has found a company who can 
undertake these repairs for us. Would be able to undertake the minor repairs on 
site. Cllr Dodson asked that Cllr Garrod obtain quotes for this.  
Action: Councillor Garrod to obtain quotes and report back to Full Council. 

 
15.6 Replacement swing at Burnham Green: On hold at present due to having to 

work out the costs re: dangerous trees and other issues. Have been offered half 
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of the money by BG village hall. Cllr Groves commented that a lot of the play 
equipment is in poor repair. 

 
16. Finance  

16.1. To consider and authorise payments for August in accordance with the budget: 
Cllr Dodson confirmed that the accounts summary budget report had been 
distributed and was put on the Parish Council website.  

Cllr Dodson proposal - Approve payments 
Councillor Groves Seconded. 

 
 16.2 To approve reallocation of budget items - (approval of moving the NHB to the 

NHP expenditure budget line (not Grants expenditure).  
Cllr Dodson proposal - Re-allocate the budget items 
Seconded by Councillor Chapman. 
 

16.3 Approval of mobile phone/printer costs for Clerk:  
Cllr Dodson proposal cost of £59.99 for the printer/copier/scanner. 
Seconded: Cllr Gilbert 
Cllr Kelleher proposal for cost of new mobile phone: Business contract, 2 years, 
£16.00 per month and one off cost of £8.33 for handset. 
Seconded Cllr Groves 
Action: Clerk to purchase printer and mobile phone and submit expenses 
form to Finance Committee and RFO. 
 

16.4 Approval of costs for EHDC to review HR policies: There are 6 policies which  
  are all HR related which we would like EHDC to review. Their rate is £35 per  
  hour and they envisage it will take no longer than 1 to 1.5 hours to review;  
  therefore, cost should be no more than £315.00.  Cllr Little would like to defer  
  decision until various committees have had the opportunity to look at them. 

Action: HR Committee to review and make recommendations to F/C. 
 

16.5 RFO Access to the Bank: Currently the RFO is unable to gain access as her  
  address is overseas. Option either we change banks or the RFO liaises with  
  the Clerk who can print off all that is needed for the RFO.  

Councillor Dodson proposal - that the RFO go through the Clerk for all issues 
relating to Unity Bank.  
Seconded by Cllr Little.  

  
16.6  Re: Item 1.16 The governance and accountability for smaller authorities in 

England 2020, which states that all salaries and wage payments are approved 
in advance by the authority.   
RFO proposed we look to change our meeting date from last Tuesday of every 
month, so that this can be done. Cllr Dodson proposed we speak to both of our 
employees to see if they would be open to having their payment date moved 
from 25th to 30th (or 28th in the case of February). This happens very rarely as 
meetings are at the end of the month. 
Action: Cllr Little to take this matter up with our RFO.  

 
16.7 Insurance quote renewal. Our insurance with Zurich renews on the 1st  

  October. We are tied in to a three-year contract. Renewal quote is £857.98. 
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17.0 HR Committee 
17.1 Update on employment status of RFO. Looking to put our locum RFO onto a 

fixed term contract up to the end of the financial year, with a view to our new 
Clerk taking on the role from her (5 hours per week).  
Councillor Burton proposed that we take the RFO on a short-term fixed 
contract.   Seconded by Councillor Chapman. 
Action: HR Committee to devise and send HR docs to RFO. 
 

17.2 Phone contract for new clerk. Already covered.  
 
18.0 Clerk’s Report  (Cllr Chapman/Lucy Crofton) 

18.1 Christmas Fayre update - move on to next month, when we know more  
  about current COVID position as might not go ahead.  
  Action: Clerk to add to October Agenda  

18.2 ICO investigation –asked us to perform an investigation, as information  has  
  been requested under the Freedom of Information Act. Information must be  
  compiled by end of October. Cllr chapman currently collating all the  
  information. Clerk to assist. 

18.3 Tree stump quote – Cllr Chapman obtained quotes. Two large stumps at the  
  back of the Turkey Farm. Quote is for £130 for the two. Cllrs agreed not  
  essential works at the moment. Cllr Dodson proposed that we review this at a  
  later date.   

18.4 Quotations for Paynters Green Easement – already discussed. 
18.5 Wasp nest contract: Glen Edwards has dealt with a nest in the Turkey farm.   

  He has given us a special rate of £40 a nest, reduced from £50.00. 
18.6 East Herts - Oliver Rawlings - He looks after all the enforcements and by- 

  laws. He would like to meet with DPC to discuss what we would like as a   
  Parish. Cllr. Chapman to pass on details to Environmental Group and they  
  can move ahead with it.  
  Action: Environmental Group to make contact 

18.7 Set up training day/passwords for Lucy Crofton – have been set.  
18.8 Plane noise nuisance/Consultation – email received from a resident.  

  Councillor Chapman to write back and introduce him to the Environmental  
  Group. He has given consent to have his email details sent to the other  
  Councillors.    
  Action: Cllr Chapman to write to resident 

18.9 108 BGR. Cllr Chapman has spoken to enforcement at EHDC regarding the 
cars parked in the garden. The enforcement notice has been appealed. No 
timescales were given by EHDC as to when a decision from the planning 
inspectorate would be forthcoming.  

18.10  Resident has been in contact with regards to the new pavement they have 
put in at BGR. A section across the driveway has been left out at the top of the 
Club Cottage Caravan Park. Councillor Chapman went to investigate. Another 
resident has also complained that subsequently he now has difficulty getting 
his car off of his drive. Cllr Chapman has spoken to Cllr Crofton who has given 
her contact for team leader at HCC.  
Action: Team leader to be written to by Highways Committee 

18.11  Footpaths  - Cllr Garrod was approached by a resident regarding footpaths.  
  He has contacted the resident and is meeting with her later this week.  
   Her concerns are more related to active transport, will know more post  
  meeting.     
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18.12 Quotation for poo bag dispenser. £198.00 plus VAT including installation.  
  Councillor Dodson asked to defer this due to current expenditure   
  Action: Cllr Chapman to look in to cost of biodegradable bags.   

18.13  Email from external auditors. Letter to go back to them tomorrow in relation to   
  questions they had for us.  

18.14 Realtus – This is the Finance Software used by some other Parish Councils.  
  Action: Cllr Little to explore costs and if a tutorial is available. 

18.15 Covid Regulations which apply to the Village Hall come in to effect as of 24th  
  September. This has been forwarded on to the Village Hall committee for their  
  perusal and action.  

     18.16    Councillor Stowe has sent all details of the litter campaign to EHDC. 
 

19.0   A.O.B 
 

 Code of Conduct – Following a complaint to the Chair of HR. Cllr. Dodson 
reminded all councillors to look at the Code of Conduct Policy and to adhere to 
content. 

 
 

 
Meeting closed at 9.41pm 


