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General Statement

Datchworth Parish Council recognises its responsibilities for providing a safe and
healthy environment for all its employees, contractors, voluntary helpers, general
public and others who may be affected by the activities of the Council and to
minimise risks to the environment. All reasonable measures will be taken to ensure
that a safe working and community environment is created.

The Parish Council does not own or lease any premises which are used as work
environments but does own public spaces around the Parish used by members of
the public for recreational purposes.

Datchworth Parish Council believes that Health and Safety performance is an
integral part of efficient and profitable business management and is fully aware of
its responsibilities under the Health and Safety at Work etc. Act 1974 and other
statutory provisions. The Council therefore intends to meet those responsibilities
as far as is reasonably practicable by incorporating good health and safety
management within all its operations.

If appropriate, the Council will seek expert technical advice on Health & Safety
matters.

Aims of the Health and Safety Policy

= To provide as far as is reasonably practicable:

= Asafe place of work, a safe working environment and safe public areas.

= Sufficient information, instruction and training for employees, contractors and
voluntary helpers to carry out their work safely.

= (Care and attention to health, safety and welfare of employees, contractors,
voluntary helpers and members of the public who may be affected by the

Council’s activities.
Responsibilities of the Clerk

As the Council’'s Health and Safety Officer, the Clerk will:

= keep updated regarding relevant Health and Safety legislation and inform the
Council accordingly;

» make effective arrangements to implement the Health and Safety at Work Policy;

» ensure that matters of Health and Safety are regularly discussed at meetings of
the Parish Council;

= ensure that regular risk assessments are carried out of working practices, where
applicable, and maintain records of risk assessments;



* make effective arrangements to ensure that contractors or voluntary helpers
working for the council comply with all reasonable Health and Safety at Work
requirements and all contractors will be given a copy of any relevant risk
assessments. Volunteers should also be informed about relevant health and
safety matters and any relevant risk assessments.

= ensure that work activities by the Council do not unreasonably jeopardise the
health and safety of members of the public;

= maintain a central record of notified accidents;

= when an accident or hazardous incident occurs take immediate action to prevent
a recurrence or further accident and to complete the necessary accident
reporting procedure

= not misuse any plant, equipment, tools or materials so as to cause risks to Health
and Safety;

Responsibilities of Councillors

The Clerk and Councillors are jointly responsible for the implementation of the
Council’'s Health and Safety Policy, for monitoring the day-to-day administration of
the Council’s affairs. In doing so, they will ensure that:

= a copy of this policy is circulated to all employees on appointment. Opportunity
will be given to discuss this policy on an individual basis to ensure that it is fully
understood and implemented

= the Council’s activities are monitored to ensure that the objectives of the Health
and Safety Policy are being complied with

= contracts of employment include compliance with statutory and health, safety
and environmental requirements

= all staff and volunteers have adequate competence and training for carrying out
their specific jobs and for ensuring the health, safety and welfare of themselves
and those around them

= any accidents arising out of the Council’s activities are recorded, reported and
investigated by the Clerk or other nominated person

= regular inspections of equipment are carried out and necessary records kept

Responsibilities of Employees

Employees have a responsibility to conform to this policy and with the Health and
Safety at Work etc. Act 1974 and associated legislation.

Employees have a statutory duty to take reasonable care of the safety and health
of themselves and others who may be affected by their acts or omissions and to
cooperate with the Council to enable it to fulfil statutory obligations. They should
ensure that they are physically fit and technically responsible for the work
requested of them.



Employees have responsibility for using any safety devices involved in their work
correctly. They will not recklessly interfere with or misuse anything provided in the
interests of health, safety and welfare.

All accidents and near miss accidents shall be reported to the Clerk and recorded
in the Council accident book as soon after the event as possible. Employees will
also cooperate with all investigations of accidents and near misses.

Employees must request assistance or advice about any area of work that they are
not familiar with.

Responsibilities of Contractors

Contractors must comply with the following:

= any contractor employed by the Council shall be responsible for conducting
themselves safely at all times and in complying with the Council’s Health and
Safety Policy;

= any work carried out must be fully in compliance with statutory legislation and
Codes of Practice to ensure the health and safety of their own employees and
others on and off site;

= all tools and equipment that they bring on the DPC premises, including public
spaces, must be safe and in sound working order. All necessary guards and
safety devices must be in place and necessary certificates must be available for
checking;

= all electrical equipment must be in a safe and usable condition.

= contractors must provide written risk assessments and method statements
where necessary before commencing work for or on behalf of Datchworth Parish
Council.

Lone Working/Home Working

It is common for employees and councillors to work and act alone when carrying out
tasks and visiting council sites and parishioners.

All individuals are responsible for carrying out an assessment of any risk to their
personal safety form the tasks they are to undertake. Where they believe that they
could be vulnerable to safety risks or verbal or physical abuse they must request
another person to accompany them.

When visiting sites and residents everyone is required to ensure that someone knows
of their whereabouts and any expected return time to either their start location or home.

The use of personal phones as a means of communicating with fellow employees or
Councillors is encouraged.



Health and Safety Legislation:

* The Health & Safety at Work Etc. Act 1974
« The Management of Health & Safety At Work Regulations 1999
* Provision And Use of Work Equipment Regulations 1998
+ Health & Safety (Display Screen Equipment) Regulations
1992
+ Workplace (Health, Safety and Welfare) Regulations 1992
» Personal Protective Equipment at Work Regulations 1992
(As Amended)
* Reporting Of Injuries, Diseases And Dangerous Occurrences Regulations 2013
» Electricity At Work Regulations 1989
» Control Of Substances Hazardous To Health Regulations 2002 (COSHH)
* Health & Safety (First Aid) Regulations 1981
+ Health & Safety (Consultation with Employees) Regulations
1996
= Regulatory Reform (Fire Safety) Order 2005 and Regulations

This is not a definitive list; other legislation may be relevant. Legislation will also be
updated from time to time.



